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In exercise of powers conferred under sub-clause 3 of Clause 10 of the Delhi
Technological University (First) Statutes, 2009 notified vide Gazewte Notification
Mo, F1 (1050)2009-5B/591-397 dated 13.08.2009 and in pursuance of the provisions of
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Agenda ltem No. 269 has approved the Regulations relating to Leave as applicable to
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et Delhi Technological University
Shahabad Daulatpur, Bawana Read, Delhi-110042

In pursuance of the provisions of section 33 of Delhi Technological University Act. 2009
(Delhi Act (6 of 2009). the Board of Management. Delhi Technological University hereby
makes the following regulations relating to Leave as applicable o the permanent Non-Teaching
Emplovees appointed by the University subject to the provisions of the Act, Statutes and

Ordinances of the University.

LEAVE RULES APPLICAELE TO PERMANENT NON-TEACHING EMPLOYEES
I.  A. These Leave Rules shall come into force with effect from the date of approval of the
Board of Management,

B. Leave of any kind cannot be availed as a matter of right, 1t may be refused or revoked
by the competent authority empowered to grant il without assigning any reason, in the
interest of the University. Leave shall always be got sanetioned in advance, except in
case of urgency.

C. Subject to the above, the University non teaching employees shall be eligible for the

following kinds of leave:

i) Leave treated as duty -
Casup] Leave
Special Casual Leave
iiy Leave earned by duty -
Earned Leave
Half Pay Leave
Commuted Leave
iii) Leave not earned by duty -
Extraordinary Leave
Leave Not Due
iv) Leave not debited to leave account-
a) Leave on grounds of health -

e—— St
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Maternity Leave

Paternity Leave
Adoption Leave
Child Care Leave
b) Leave for academic pursuits -
Siudy Leave
The Board of Management may, in exceptional cases. grant. for the reasons to be recorded,

any other kind of leave, subject to such terms and conditions as it may deem fit to impose,

Casual Leave:-

{i} Total Casual Leave granted to a university employee shall not ¢xceed 8+2=10 (ten) days
in a calendar vear. This include 02 (two) days Casual Leave in lieu of 02 (two)
Restricted Holidays, The two days additional Casual Leave is in lieu of two Restricted
Holidavs which are converted into C asual Leave.

(i} Casual Leave shall not be combined with any other kind of leave except Special Casual
Leave. However, Casual Leave may be combined with holidays including
Saturdays/Sundays, Holidays or Saturdays/Sundays falling within the period of Casual

Leave shall not be counted as Casual Leave.
Special Casual Leave:-

A. Special Casual Leave shall be admissible for a period not exceeding 10 days ina calendar

year for participating in sports events and cultural activities,

(1} Sports events :-
[a) (1) Participating in sporting events of national’ international importance;

(ii} Coaching/ administration of teams participating in sporting events of

national/international importance;

(i) Attending coaching or training campus under Rajkumari Amrit Kaur
Coaching Scheme or similar All India cpaching or training schemes:

(i) Atten'ﬁing coaching or fraining campus at National Institute of Sports,

Patiala
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(iiiy  Participating in mountaineering’ trekking expeditions.

(iv]  Amending coaching campus in sports organized by National Sports
Federation/ Sports Boards recognized by Government.

(b Special Casual Leave for a period not exceeding 10 days in any one
calendar vear may also be granted for participating in inter-university and
inter-departmental tournaments and sporting events held in or outside
Delhi.

(2) Cultural Activities: - Special Casual Leave may also be granted to cmployees to
participate in cultural activities like dance, drama, music, poetic symposium etc. of
all India or inter-state character organized by Government of India / State

Government’ Government sponsored Bodies.

B. For family planning:-

In addition to above. special Casual Leave to the extent mentioned below, may also

be granted -

) In the case of Male Employees :- Male University employees who undergo
vasectomy operation under the Family Welfare Programme for the first time may
be granted Special Casual Leave not exceeding five working days. If any
emplovee undergoes vasectomy operation for the second time on account of the
failure of the first operation, Special Casual Leave not exceeding five working
davs may be granted again on production of a certificate from the medical
authority concerned to the effect that the second operation was performed due to

the failure of the first operation.
(2) In the case of Female Employees:-

(&) Female University employees. who undergo tubectomy operations -
whether puerperal or non-puerperal, may be granted Special Casual Leave
not exceeding 10 working days.

O ——————————
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(b}

(c)

(d)

i€

In the case of female University employees who underpo tubectomy

operation for the second time on accoum of the failure of the first
operation. Special Causal Leave not exceeding 10 working days may be
granted again on preduction of a medical certificate from the prescribed
medical authority concerned to the effect that the second operation was

performed due to the failure of the first operation.

Female University emplovees who have inscrtions of Intra-Uterine
Comraceptive Devices may be granted Special Casual Leave on the day of
the IUCD insertion.

Female University employees who have re-insertions of Intra-Uterine
Deviee (TUD)} may be granted Special Casual Leave on the day of the TUD

te-insertion.

Female University employees who undergo salpingectomy operation
alongwith Medical termination of Pregnancy (MTP) may be granted
Spectal Casual Leave not exceeding 10 working days.

Female employees who underge salpingectomy operation alongwith

medical termination of pregnancy and avail the facility of Maternity Leave for six

weeks will NOT be entitled 10 additional 10 working days of Special Casual

Leave,

Male employees whose wives undergo tubectomy operation —

(a)

Muale University employees whose wives undergo either puerperal or non-
puerperal tubectomy operation for the first time or for the second time due
to failure of the first operation (under Family Welfare Programme) may be
granted Special Casual Leave for 3 working days subject to the production
of a medical certificate stating that their wives have undergone tubectomy
aperation for the second time due to the failure of the first operation. It
shall not be necessary to state in the certificate that the presence of the
University employee is required to look afier the wife during her

convalescence.
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{2}

(3]

(4)

(b} Male University employees whose wives undergo tubectomy/

salpingectomy operation afier Medical Termination of Pregnancy (MTP)
may be granted Special Casual Leave upto 7 days subject to the
production of the medical certificate stating that their wives have
undergone tubectomy/ salpingectomy opetation after Medical Termination
of Pregnancy. It shall not be necessary to state in the certificate that the
presence of the University employee is required to look afier the wife

during her eonvalescence.

ich Special Casual Leave has to follow the date of operation — The grant of
Special Casual Leave to a male University emplovee whose wife
undergoes tubectomy vperation is intended to enable him to look after his
family after the operation, In the circumstances, the Special Casual Leave
will necessarily have to follow the date of operation and there cannot be
any gap between the date of operation and the date of commencement of
Special Casual Leave.

Special Casual Leave 1o women employees when their husbands undergo
vasectomy operation — Special Casual Leave for one day. on the day when their
hushands undergo vasectomy operation may be piven to women Liniversity

employvees, o enable them 1 attend on their husbands.

In case of post-sterilization operation complications — A University emplovee
who requires Special Casual Leave beyond the limits laid down for undergoing
sterilization operation owing Lo the development of post-operation complications
may be allowed Special Casual Leave to cover the period for which he or she is
hospitalized on account of post-operational complications, subject. to the
production of a certificate from the concerned hospital authorities / an Authorized

Medical Attendant.

Admissible for sterilization operation by laproscopic method alse —The provisions
relating to grant of Special Casual Leave to male and female University
emplovees may also be applied to cases where the sterilization operation is

petformed by laproscopic method.

F
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(5} For undergoing recanalizaiton operation:- University employees who undergo
operation for recanalization may be granted Special Casual Leave up to a period
of 21 davs or actual period of hospitalization as certified by the Authorized
Medical Attendant, whichever is less. In addition Special Casual Leave can also
be granted for the actual period of the 10 and fro journey performed for
undergoing this operation. The grant of Special Casual Leave for recanalization
operation (without any commitment to the re-imbursement of medical expenses)
i5 subject to the following conditions :-

(i)  the operation should have been performed in hospitall medical college!
institute where facilities for recanalization are available. If the operation is
performed in a private hospital, it should be one nominated by the State
Ciovernment’ Union Territory Administration for performing recanalization
operations,

(iiy  the roquest for gram of Special Casual Leave is supported by a medical
certificate from the doctor who performed the operation to the effect that

hospitalization of the University employee for the period stipulated therein
was essential for the operation and post-operation recovery.

{iii)  The concession indicated above is admissible to University employees
who-

{a)  are unmarried: or

{b)  have less than two children: or

{c)  desire recanalization for substantial reasons, e.g.. a person has lost
all male children or all female children after vasectomy/ tubectomy
operation performed earlier.

{6) Combining with regular’ Casual Leave:- Special Casual Leave connected with
sterilization/ recanalization under family welfare programme may be suffixed as
well as prefixed 1o regular leave or Casual Leave. However, Special Casual
Leave should mot be allowed to be prefixed both to regular leave and Casual
Leave, Special Casual Leave should either be pre-fixed to regular or to Casual
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Leave and not both. Similarly Special Casual Leave may be suffixed either w
regular leave or to Casual Leave and not both, The intervening holidays and or

SaturdaysSundays may be prefixed’ suffixed to regular leave, as the case may be.

MISCELLANEOLS:-

Special Casual Leave not exceeding ten days in amy one calendar year may also be

granted-

(1

{2)

i3

id)

to serve as Juror or Assessor or to give evidence before the Court of Law as a

witness jn a civil or criminal case in which his private interests are ot issue. The

leave so granted should be sufficient to cover the period of absence necessary:

when deputed to attend reference libraries of other institutions and conferences of
educational gatherinig of learned and professional society in the interests of the
University or other academic work which will include working on the
Committees appointed by the University / Government! LLG.C: lecturing and

examination work o such other work as may be specified by the University.

wo participate in literary, scientific or educational symposia or seminar or cultural
ar athletic or sports activities conducted by the University or by bodies recognised

by the University; or

Natural Calamities. Bandhs ete, — When emplovees residing a1 places 8 km. away
from office, are unable to attend office due 1o dislocation of traffic ansing out of
natural calamities. bandhs ete.; if the absence was due to picketing or disturbances
or curfew, Special Casual Leave may be granted irrespective of the distance from

residence 1o office.

If. however. the official had applied, or applies, for leave for genuine
reasons, ¢.g.. medical grounds etc; for the day/ days of the bandh, he may be
pranted the leave admissible including Casual Leave, and not Special Casual

Leave,

—— T ——
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{5}

{6}

L7

(#)

During Elections — During General Elections/ bye-elections 1 Lok Sabha / State

Assembly. emplovees earolled as voters in a constituency but having offices in
another constituency, are entitled 1o a dayv’s Special Casual Leave on the day of
Election in their home constituency to enable them to exercise their franchise if

their offices are not closed on that day,
Donating blood to recognised Blood Banks on working days (for that day only}.
I's do such other work as may be approved by the University.

Combination of Special Casual Leave with ordinary Casual Leave! regular leave -
[t is open to the competent authority to grant Casual Leave in combination with
Special Casual Leave: but in cases where it is permissible to grant regular leave in
combination with Special Casual Leave. Casual Leave should not be granted in

combination with hoth Special Casual Leave and regular leave.

4, (i) Earned Leave admissible to non teaching employees:-

(@)

{b)

Leave account of every non teaching emplovee serving in the University shall be
credited with Famed Leave. in advance. in two installments of 15 days each on

the first day of January and the first day of July of every calendar year.

The leave at the credit of the Employee at the close of the previous half year shall
be carried forward to the next half year, subject to the condition that the leave so
carried forward plus the credit for the half vear do not exceed the maximum limit
of 300 days. If a University employee is on leave on the last day of any particular
half vear of the calendar year, he shall be entitled to Earned Leave credited on the
first day of the succeeding halt year provided that the authority competent to grant

leave has reasons 1o believe that the emplovee will return to duty on its expiry.

Provided that where the Farned Leave at the credit of University
Emplovee gs on the last day of December or June is 300 days or less but more
than 285 days, the advance credit of |5 days Eamed Leave on first day of January
or July to be afforded in the manner indicated under clause (a) of Rule 4 shall

m
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instead of being credited in leave account be kept separately and first adjusted

against the Earned Leave that the University emplovee takes during that half vear
and balance. if any, shall be credited to the leave account at the close of the half
year, subject 1o the condition that balance of such Earned Leave plus leave

already al credit do not exceed the maximum imit of 300 days,

{e] A period spent in Foreign Service shall count as duty for purposes of this rule, if

contribution towards leave salary is paid on account of such period.
(ii}(a) Maximum Earned Leave that may be granted at a time shall be 180 days,

Provided Earned Leave taken as leave preparatory to retirement can be

availed of upto a masimum of 300 days.

(b} Eamned Leave may be granted to a University Employee for a period cxceeding
180 days but not exceeding 240 days if the entire leave so granted or any portion
thereof is spent outside India. Bangladesh, Bhutan, Burma, Sri Lanka, Mepal and
Pakistan,

Provided that where Famed Leave exceeding 180 days is so granted, the
peried of such leave spent in India shall not in the aggregate exceed aforesaid

limits,

(i) Earned Leave shall be credited 1o the leave account of a University emplovee art the
rate of 2 V2 days for each calendar month of service which he is likely to render in a

half year of the calendar year in which he is appointed,

(iv) (a)  The credit for the half vear in which a University employee is due 10 retire or

resigns from the service shall be afforded only at the rate of 2 % days per

completed calendar month upto the date of retirement or resi gnation.

{(b)  When a University employee is removed or dismissed from service or dies
while in service, credit of Earned Leave shall be allowed at the rate of 2 % days
per completed calendar month upto the end of the calendar month preceding
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- the calendar month in which he is removed or dismissed from service or dies

in servige,

(v Ila University emplovee has availed of Extraordinary Leave and/ or some period of
absence has been treated as dies now in a half-year, the credit to be afforded to his'her
leave account at the commencement of the next half-year shall be reduced by 1/10™

of the period of such leave and/ or dies non subject 1o maximum of 15 days.

(vit While affording eredit of Earned Leave, fractions of a day shall be rounded off to the

nearest day.

5.  Half Pay Leave:

(i} The Half Pay Leave accounm of every University emplovee shall be credited with Half
Pay Leave in advance, in two installments of ten days each on the first day of January

and July of every calendar vear,

{ii} {a) The leave shall be credited to the said leave account at the rate of 53 davs for
each completed calendar month of service which he is likely 1o render in the

half-year of the calendar year in which he is appointed.

{b)  The eredit for the half-year in which a University emplovee is due to retire or
resigns from the service shall be allowed at the rate of 5/3 days per completed

calendar month upto the date of retirement or resignation.

{¢)  When a University employee is removed or dismissed from service or dies
while in service, credit of Half Pay Leave shall be allowed at the rate of 5/3
days per completed calendar month upto the end of the calendar month
preceding the calendar month in which be is removed or dismissed from service

or dies in service.

(d)  Where a period of absence or suspension of a University emplovee has been
treated as diex non in a half-year, the credit 1o be afforded to histher Half Pay

Leave account at the commencement of next half-year, shall be reduced by one-
eighteenth of the period of dies mon subject to a maximum of ten days.
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{iti) The Half Pay Leave under this rule may ke granted to an emplovee on medical

certificale or on private affairs,

6, Commuted Leave:-

{1} Commuted Leave. not exceeding half the amount of Half Pay Leave due, may be
granted on the basis of medical certificate from a registered mexdical practitioner 1o a
permanent university emplovee subject 1o the following conditions:

() Commuted Leave during the entire service shall be limited to a maximum of
2440 days:
(i When Commuted Leave is granted. twice the amount of such leave shall he
debited against the Half-Pav Leave due; and
(e} The twtal duration of Eamed Leave and Commuted Leave taken in conjunction
shall not exceed 240 days at a time, Provided that no Commuted Leave shall be
granted under these rules unless the authority competent to sanction leave has

reason to believe that the university emplovee will refurn 10 duty on its expiry,

7. Extraordinary Leave:-
(i) A permanent university employee may be granted Extraordinary Leave when:
{a) Mo other leave is admissible; or
th)  Other leave is admissible and the university employee applies in writing for the
grant of Extraordinary Leave,
(i) Extraordinary Leave shall always be without pay and allowances, Extraordinary Leave
shall not count for increment except in the following cases:

(a) Leave taken on the basis of medical certificates:

(b} Cases where the Vice Chancellor is satisfied that the leave was 1aken due to
causes beyond the control of the university employee, such as inability to join or
rejoin duty due to civil commotion or a natutal calamity, provided the university
employee has no other kind of leave to his‘her credit; and

fed  Leave taken for pursuing higher studies;

(iil) Extraordinary Leave may be combined with any other leave except Casual Leave and
Special Casual Leave, provided that the total period of continuous absence from duty

on leave shall not éxceed three years except in cases where leave is taken on medical

%
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- certificate. The total period of absence from duty shall in no case exceed five years in

the full working life of the individual.
(iv) The authority empowered to grant leave may commute retrospectively periods of
absence without leave into Extraordinary Leave,
8.  Leave Not Due:-

(i) Leave Not Due, mav. at the discretion of the Vice Chancellor, be granted to a
permanent university employee for a period not exceeding 360 days during the entire
period of service, out of which not more than 90 days at a time and 180 days in all
may be otherwise than on medical certificate. Such leave shall be debited against the
Half-Pay Leave earned by him/her subsequently,

{ii} 'Leave Not Due' shall not be granted, unless the Vice Chancellor is satisfied that as far
as can reasonably be foreseen, the university employee will retumn to duty on the
expiry of the leave and earn the leave granted.

{iii) A university employee to whom ‘Leave Not Due’ is granted shall not be permitted to
tender his'her resignation from service so long as the debit balance in his'het leave
account is not wiped off by active service, or hefshe refunds the amount paid to
him/her as pay and allowances for the period not so earned. In a case where
retirement is unavoidable on account of reason of ill health, incapacitating the
university employee for further service. refund of leave salary for the period of Jeave
still to be earned may be waived by the Bourd of Management.

Provided that the Board of Management may waive off, in any other exceptional,
for reasons to be recorded in writing, the refund of leave salary for the period of leave

still to be eamed.

9. Maternity Leave:-
(i1 A female University emplovee with less than two surviving children may be granted

Maternity Leave by an authority competent to grant leave for a period of 180 days

from the date of 1ts commencement,

{ii} During such peried she shall be paid leave salary equal to the pay drawn immediately
before proceeding on leave.

(iii) Maternity Leave not exceeding 45 days may also be granted to a female University
emplovee (irmespective of the number of surviving children} during the entire service

e ——
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of that female employee in case of miscarriage including abortion on production of

medical certificate,
{iv) (a) Maternity Leave may be combined with leave of any other kind,

() Notwithstanding the requirement of production of medical certificate, leave of the
kind due and admissible {including Commuted Leave for a period not exceeding
60 days and Leave Not Due) upto a maximum of two vears may. if applied for, be
granted in continuation of Matemity Leave granted under sub-rule (i),

(vl Maternity Leave shall not be debited against the leave account,

10.  Paternity Leave for 15 days -

(i) A male University employee with less than two surviving children may be granted
Paternity Leave for a period of 15 days during the confinement of his wife for child
birth, i.e. up to |15 days before, or up to six months from the date of delivery of the

child,

(i} During the period of such leave, he/she shall be paid leave salary equal to the pay
drawn immediately before proceeding on leave.

(bit) The Paternity Leave may be combined with leave of an v other kind.

(v} Paternity Leave shall not be debited against the leave aceount,

11.  Adoption Leave:
(i) A female university emplovee. with fewer than two surviving children, on valid

adoption of a child below the age of one vear may be granted Child Adoption Leave,
by an authority competent to grant leave, for a period of 180 days immediately after
the date of valid adoption.

{ii} During the period of Child Adoption Leave, she shall be paid leave salary equal to the
pay drawn immediately before procecding on leave,

(tii} Child Adoption Leave may be combined with leave of any other kind,

{iv) In continuation of “Child Adoption Leave” a female university employee on valid
adoption of a child may also be granted. if applied for, leave of the kind due and
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admissible (including Leave Not Due and Commuted Leave not excecding 60 (sixty)

days without production of Medical Certificate) for a period upto one vear reduced by
the age of the adopted child on the date of valid adoption, without taking into account
the period of Child Adoption leave.
Provided that this facility shall not be admissible to an adoptive mother already
having two surviving children at the time of adoption.

(v} The maximum period of one year leave of the Kind due and admissible {including
Leave Not Due and Commuted Leave upto 60 days without production of Medical
Certificate). will be reduced by the age of the child on the date of adoption without

taking into account Child Adoption Leave as in following illustration ;

If the age of the adopted child is less than ane month on the date of adoption leave

upto one year may be allowed,

If the age of child is six months and above but less than seven months, leave upto 6

months may be allowed.,

If the age of the Child is 9 months and above but less than 10 months, leave upto 3

months may be allowed.

(vib  Child Adoption Leave shall not be debited against the leave account.

12. Child Care Leave:-

(i) A woman university employee may be granted Child Care Leave by an authority
competent to grant leave for a maximum period of 730 days during her entire
service for taking care of her tow eldest surviving children, whether for rearing or
for looking after any of their needs. such as education, sickness and the like.

(1) For the purposes of sub-rule (i), “child” means-

(a} A child below the age of eighteen vears: or
(b) A child below the age of twenty-two years with a minimum disability of
forty per cent as specified in the Government of India in Ministry of
Social Justice and Empowerment’s Notification No, 16-18/97-N1.1. dated
the 1% June, 2001,
(i) grant of Child Care Leave to a woman university emplovee under sub-rule (i)

shall be subject to the following conditions. narnely:-
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(a)

(b}

{ivi  During the period of Child Care Leave, the woman employee shall be granted at
100% of leave salary equal 1o the pay drawn immediately before proceeding on

it shall not be pranted for more than three spells in a calendar vear,

however child care leave may be granted to single mothers for six spells in

a calendar vear.

it shall not ordinarily be granted during the probation period except in case
of certain extreme situations where the leave sanctioning authority is

satisfied about the need of child care leave to the probationer, provided

that the period for which such legve is sanctioned is minimal.

leave for the first 365 days and 80% of salary for the next 365 days.

(v)  Child Care Leave may be combined with leave of any other kind.

(vi)  Notwithstanding the requirement of production of medical cerlificate, leave of the
kind due and admissible (including Commuted Leave not exceeding sixty davs

and Leave Not Due) up to a maximum of one year. if applied for. be granted in

continuation with Child Care Leave granted under sub-rule (i).

(vil)  Child Care Leave shall not be debited apainst the leave account.

iviti)  Pro-forma for maimaining Child Care Leave aceount:-

| Period of Child Care | Balance of Child Care

Leave taken

Leave

From

To

Balange

Date

Signature and designation
of the certifving officer

[

K]

(ix)  Child Care Leave can be availed. even if emplovee has EL at credit.

13. Study Leave:-

(i} Study Leave may be granted to University employees with not less than five years
regular service for undergoing a special course of study consisting of higher studies
or specialized training in a professional or technical subject having a direct and close
connection with the sphere of his‘her duties or being capable of widening his'her

mind in a manner likely to improve his‘her ability.
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(i) Sanctioning authority :- Board of Management of the University on the

recommendation of the Vice-Chancellor, subject to the condition -

{a)  Course should be ceriified w be of definite advantage o University from
the point of view of public interest and is related to sphere of duties of the
university employees

{b) The particular study or study tour should be approved by the authority
competent to grant leave

- {¢)  The official on his'her retum should submit a full report on the work done
by him/her while on Study Leave,
{ili) Mot granted-
La} for studies out of India if facilities for such studies exist in India.
(bl to an official due to retire within three years of retum from the Study

Leave.

to same official with such frequency as to remove him/her from contact
with his/her regular work or cause cadre difficulties owing to hizther

absence on leave.

(ivi Maximum period is 24 months in the entire service and may be granted at a stretch

or in different spells.

iv] This will not be debited 1o the leave account. May be combined with any other

leave due, but maximum period of continuous absence. excluding Extraordinary

Leave, should not exceed 28 months generally, and 36 months for study leading to
Ph.D. degree.

(vi) Reguisite Bonds in the prescribed forms are required to be exceuted by the official.

ivit) IT the course falls short of the Study Leave, the otficial should resume duty on

conclusion of the course; or the excess period may be treated as ordinary leave with

the leave sanctigning authority s prior approval.
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- {viii} Leave Salary - (a) Outside India: - Pay last drawn plus Dearness Allowance,

MNote

(1x)

(%)

House Rent Allowance and in addition. such allowance admissible: {(b) In India: -
Leave salary will be equal to pay last drawn plus Dearness Allowance and HRA.,
No study allowanee admissible, Stipend, scholarship or remuneration for any part-
time employment during the period of Study Leave should be adjusted against the
leave salary subject to the condition that the leave salary will not be less than that

admassible during Halt Pay Leave.

- HRA shall be payable for the first 180 days a1 the rates applicable at the last place

of duty. continuance beyond 180 days will be subject to the production of

preseribed certificates for the drawl.

Officials granted Study Leave shall not be paid T.A.

Resignation or retirement after Study Leave or not completing the course of study —
An official, who after availing of Study Leave resigns from service or otherwise
quits within three years afler return to duty or does so without returning to duty at
all from Study Leave. or fails o complete the course of study. should refund (i) the
actual amount of leave salary. study allowance, cost of fees. T.A. and other
expenses, it any, incurred by the University, and (ii} the actual amount. if any, of
the cost incurred by other agencies such as Foreign Governments, Foundations,
Trusts in connection with the course of study, with interest thereon at the prescribed
rates.  [n exceptional cases, the Board of Management may waive or reduce such

recoveries,

14.  Authorities Empowered to Sanction Leave:

The authorities specified in column (2) of the table below, are empowered o sanction

leave 1o the extent shown in column (3) thereof. Cases {or sanction of leave in excess of

thesy

limits or of leave not mentioned below shall be submitted to the Board of

Management. Before sanctioning the leave, the sanctioning authority shall ensure that

leave asked for is admissible and is at the credit of the employee concerned,
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Kind of Leave Sanctioning Authority Extent of Powers
i Casual/Special Casual Leave to:

a. Begistrar/Controller of Finance/ Vice-Chancellor Full

Controller of Examinations/'Librarian

b. Dy, Registrar/Asst, Registrar Registrar Full
and equivalent posts

¢, Chher staff
I, Casual Leave Branch/Section In-charge Full
i Special Casual Leave Registrar Full

ii. Earned Leave /Half Pay Leave/Commated Leave/Extranrdinary Leave/
Maternity leave/Child Care Leave/Paternity Leave/ Adoption Leave to:
a.  Registrar/Controller of Finance/ Vice-Chancellor Full

Controlter of Examinations/Librarian

b Dny. Registrar/Asstt. Registrar Registrar Full
and other staft

iii. Leave Not Due Vice-Chancellor Full

. Study Leave Vice-Chancelfor Full

Provided that where leave involves visit abroad. the competent authority shall be the Vice-Chancellor,
15.  Power to relax:-
Where University is satisfied that the operation of any of these rules causes undue
hardship in any particular case, the University. may by order, for reasons to be recorded
in writing, dispense with or relax the requirement of that rule to such extent and subject

to such exceptions and conditions as it may consider necessary for dealing with the case
in'a just and equitable manner with the concurrence of the Board of Management.
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